
Education 

• 2022 Paralegal Certificate, Capilano University

2015 Legal Administrative Assistant Certificate, Kwantlen Polytechnic University (with distinction)•
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Jill started at Branch MacMaster as a Legal Administrative Assistant in 2015. She continued her education at 

Capilano University where she obtained her Paralegal Certificate in 2022. Jill now has over 7 years’ experience 

working in the legal field where her focus has mainly been insurance defence. She works closely with counsel in 

providing support in all aspects of the organization and management of files, including assisting with document 

production, such as gathering and reviewing documents, drafting pleadings, court applications and preparing 

lists of documents. She often works with counsel practicing in multiple jurisdictions across Canada. She has 

experience and knowledge with court procedures in BC, AB, ON, YT, NWT and NU.

Outside of the office, Jill enjoys camping, travelling, trying out new recipes and spending time with her family, 

friends and bunny.


